TEMPLATE AND GUIDELINES TO FORMAT THE ARTICLE
General Requirements
· Article extension: between 5000 and 12000 words.
· Authors should ensure the accuracy of the quotes, charts, tables and maps.
· Do not use irrelevant figures or tables.
· Keywords are very important for search engine positioning. To achieve a better dissemination of the work, please make sure your keywords are clear and precise.
Format Requirements
· Do not include the authors' names, institutions they work for or their biographies.
· Figures and tables must be rigorous and with high quality. Avoid using advanced Word functions, as automatic tables of contents and indexes.
· All the figures and tables must have a title and a source. They should be inserted within the text.
Editorial Quality
· The peer review process is rigorous in order to ensure the quality of the content published in the journal (double-blind peer review). The authors must review their texts following the reviewers' recommendations.
· Some articles may have an excellent content, but being poorly written. In this case, we can ask the author the complete rewrite of the article, independent of the grading it has obtained. We have an Editorial Service that can be hired by the author to improve the article's writing. 
· Please carefully review the peer evaluation rubric before submitting your article.
· An antiplagiarism tool is used in every article that goes to double-blind peer review.
Rubric
Please find below the questions that Referees will be prompted to review regarding your submission:
	Criteria
	Grade
	Explanation

	The topic of the article is appropriate for the journal.
	All the criteria on the left will be graded as follows:
0. Unacceptable.
1. Poor.
2. Satisfactory.
3. Good.
4. Very good.
5. Excellent.
	Unacceptable (0): the corresponding criterion is not acceptable.
Poor (1): the corresponding criterion is of unsatisfactory quality and needs extensive revision.
Satisfactory (2): the corresponding criterion is of good quality but needs some careful editorial revision.
Good (3): the corresponding criterion is of high quality and may need minor revision.
Very good (4): the corresponding criterion is of high quality, but can be improved or completed.
Excellent (5): the corresponding criterion is acceptable without additional editorial revision.

	The abstract is an accurate reflection of the content of the article.
	
	

	Quality of writing and presentation correspond with academic good practices and APA 7ª manual of style.
	
	

	The methodology, analysis, and interpretation of the data are clear and understandable.
	
	

	Figures and tables are clear and justified.
	
	

	The references are relevant, contemporary, and complete.
	
	

	The article is a relevant and significant contribution to this research field.
	
	

	* Articles normally include: abstract, keywords, introduction, methodology, objectives, analysis, results, conclusions, and references. Changes in the structure of the text are accepted if they are justified.
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1. Heading
T
his is the first paragraph. Please use Cambria, font size 11. The opening paragraph has no indentation.
The second and subsequent paragraphs in sections must have 0.5 first line indentation. Text should be single spaced, and spaces should only exist between paragraphs when using block quotes.
The second and subsequent paragraphs in sections must have 0.5 first line indentation. Text should be single spaced, and spaces should only exist between paragraphs when using block quotes.
2. Heading
The opening paragraph has no indentation.
The second and subsequent paragraphs in sections must have 0.5 first line indentation.
2.1. Subheading
The opening paragraph has no indentation.
The second and subsequent paragraphs in sections must have 0.5 first line indentation.
2.2. Subheading
The opening paragraph has no indentation.
The second and subsequent paragraphs in sections must have 0.5 first line indentation.
Quotations with 40 or more words are written in a separate block, with 1cm indentation, without quotation marks, without italics, with the same font size (Cambria 11). At the end of the quotation, the final punctuation mark is written before the bibliographical information —in quotations with less than 40 words, period is located after that information—. At the end of the block quotation, cite the source and the page or paragraph number between brackets after the final punctuation mark. They should have a left 1cm indentation, without quotation marks and they should end with the cite source between brackets. (Author's Last Name, Year Published, Page Number)
When including tables and figures within the body of the article, place them after the paragraph where they are described. When citing the source information, it should be included at the bottom of the figure in a “source line.” Tables and figures should be numbered and have a short, descriptive title. 
Table 1. Title of table
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Source(s): Author’s Name, Year of Publication.
3. Heading
The opening paragraph has no indentation.
The second and subsequent paragraphs in sections must have 0.5 first line indentation.
3.1. Subheading
The opening paragraph has no indentation.
The second and subsequent paragraphs in sections must have 0.5 first line indentation.
3.2. Subheading
The opening paragraph has no indentation.
The second and subsequent paragraphs in sections must have 0.5 first line indentation.
The second and subsequent paragraphs in sections must have 0.5 first line indentation.
The second and subsequent paragraphs in sections must have 0.5 first line indentation.
When inserting tables and figures within the body of the article, position them after the paragraph in which they are described. When citing the source information, it should be included at the bottom of the figure in a “source line.” Tables and figures should be labeled with numbers and a short, descriptive title.
Figure 1. Figure title.

Source(s): Author’s Name, Year of Publication.
3.3. Subheading
The opening paragraph has no indentation.
The second and subsequent paragraphs in sections must have 0.5 first line indentation.
3.4. Subheading
The opening paragraph has no indentation.
The second and subsequent paragraphs in sections must have 0.5 first line indentation.
The second and subsequent paragraphs in sections must have 0.5 first line indentation.
The second and subsequent paragraphs in sections must have 0.5 first line indentation.
When inserting tables and figures within the body of the article, position them after the paragraph in which they are described. When citing the source information, it should be included at the bottom of the figure in a “source line.” Tables and figures should be labeled with numbers and a short, descriptive title. 
4. Acknowledgements [section at the end of the article, before the final list of references].
The paragraph of the project to which the research or acknowledgments belong should be included here. For example:
The present text arises within the framework of a CONCILIUM project (931.791) of the Complutense University of Madrid, "Validation of models of communication, business, social networks, and gender".
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